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1. GIOI THIEU VE DICH VU VIETTEL-CA VA USB TOKEN
Dich vu chitng thuc chir ky sé Viettel-CA

v Chi ky s6 duoc st dung trong cac giao dich dién tir nhim xac dinh danh
tinh cta nguoi ky, bao dam tinh toan ven di liéu va gia tri phap ly. Nho
viéc ung dung chit ky sd, céc giao dich tir xa qua Internet tré' nén don gian
va an toan.

v Chit ky sb dugc wng dung pho bién trong:

o Dich vy hanh chinh céng dién tir nhu ké khai thué qua mang,
khai hai quan dién tir, dau thau truc tuyén. ..

o Céc giao dich dién tor khac nhu email, giao dich chang
khoén, ngan hang dién tir, ky hop ddng vin ban, thanh toan
truc tuyén...

v Viettel-CA 12 dich vu ching thuce chit ky s6 do Tap doan Vién théng Quan
doi cung cip, duoc B Thong tin va Truyén théng cip phép tir ngay
02/06/2010.

Thiét bi USB Token

v" Sau khi dang ky thanh coéng dich vu Viettel-CA, khach hang (KH) s& nhan
dugc 1 thiét bji USB Token (hay PKI Token) c6 chua cac dir liéu sau:

o Khoa cong khai (Public Key) va Chimg thu s6 (Digital Certificate) -
Pay la cac thdng tin cdng cong cua KH.

o Khda riéng (Private Key) - Bay la thdng tin bi mat caa KH, duoc dung
dé tao ra chir ky s6. Ban chat cua viéc sir dung thiét bi USB Token Ia
dé luu trir va bao vé an toan khda riéng nay.

v Dit liéu trong USB Token dugc bao vé bai mot ma nhan dang ca nhan —
ma PIN (Personal Identification Number) do KH c6 thé tu quan ly. M&
PIN nay c6 thé gom chit va sb, d6 dai tir 8 dén 64 ki tw. Ma PIN mic dinh
ban dau 1a “viettel-ca”. Néu dién sai md PIN 5 lan, USB s& tu dong bi
khoa (blocked), KH can mang USB dén chi nhanh Viettel gan nhat dé
duoc hd tro.



2. HUONG DAN SU DUNG USB TOKEN
2.1. CAIPAT CHUONG TRINH QUAN LY TOKEN

Dé cai dat chuwong trinh quan ly Token, nguoi sir dung (NSD) hdy thao téc
nhu sau:

v/ Cim Viettel-CA USB Token vao khe cim USB caa may tinh. Néu may

tinh cia NSD dang chay trinh duyét Firefox, hdy tit tam thoi truéc khi cai
dat.

Viettel-CA USB Token

v Mbt 6 dia CD 40 s& tw dong xuat hién nhu hinh duéi, hay chay file viettel-
ca_pki_token.exe dé cai dat chuong trinh quan ly token.

|| QOrganize * Share with - Burn
EI Mame

PR Computer .
4 | autorun.inf

» & Local Disk (C:
- ) I == viettel-ca_pki_token.exe I
I =g Relax (D) —
= loader.exe
[» =g Data (E:)
[ =g Setup (F)
|I | > = cD Drive (H:) Viettel-cA | |2




v Nhén chon Install dé tién hanh cai dit chwong trinh.

[ Install ][ Cancel ]

v' Néu may tinh ciia NSD c6 cai dit trinh duyét Firefox, nd s& tu dong duoc
chay 1én voi thong bao nhu hinh duéi. Khi d6, hdy nhan chon Allow dé
Viettel-CA USB Token dugc tich hop vao trinh duyét Firefox.

- I —
1@ Viettel-CA Token PKCS#11 Cryptographic Provider for Mazilla Firefox - Mozilla Firefon -

File Edit View History Bookmarks Tools Help
- b files///C:/ Users/ Administrator/AppData/Local/ Tempviettel-ca_instpl.htm
£ Most Visited | | Getting Started 5. Latest Headlines

‘% Viettel-CA Token PKC5#11 Cryptogra...

Internet Security ﬁ

A script from "file://" is requesting enhanced abilities that are UNSAFE and could be used to
" compromise your machine or data:

Run or install software on your machine

Allow these abilities only if you trust this source to be free of viruses or malicicus programs.

[C] Remember this decision

I [ Allow ] ] | Deny

v Trinh duyét Firefox s& chuyén sang trang thong bao da ding ky thanh cong
Viettel-CA USB Token. NSD hdy tit trinh duyét Firefox dé tiép tuc cai dat.

r —— — N
(@ Viettel-CA Token PKCS#L1 Cryptographic Provider for Morlla Fircfox - Mozl Frefox 1 E‘E‘#

File Edit View History Bookmarks Tools Help
v c Q file///C:/Users/Administrator/AppData/Local/ Ter + - "l" P

£ Most Visited | | Getting Started 5 Latest Headlines

|| Viettel-CA Token PKCS#11 Cryptogra...| + -

Viettel-CA Token PKCS#11 Module Installation

Viettel-CA Token PKCS#11 module has been registered successfully.

Flease close your Mozilla Firefox to finish this installation.




v" Nhén chon Finish dé két thuc cai dit.

—

v’ Sau khi cai dit xong, NSD s thiy logo Viettel ciia chuong trinh quan Iy
nay nam dudi thanh Notification Bar nhu sau:

« & % .l

11/11/2010

v Pé chay chuong trinh quan ly Token, NSD c6 thé:
o Céch 1: Click dup vao logo Viettel trén Notification Bar.

o Céch 2: Chay chuong trinh theo dudng dan sau:
Start \ Programs \ Viettel-CA\ Viettel Token Manager

. Viettel-CA
, Viettel Token Manager
() Uninstall —
== Viettel Token Manager I |
, VitalTech Group -
. Vivotek Inc

v" Giao dién chuong trinh quan ly token cua Viettel-CA nhu sau:

-
PKI Token Manager

WIETTELICA]

P<G TOCER

=@ Cau hinh
i@ DA&i tén PKI Token
{ L. @ Thay ddi PIN code
& Chimg thu s
{2} Lua chon
-@ Cap nhat
@ Gidi thiu

- Pcioczn

Stz

IMTANAGEIR:

(Bialchi-FSoic

Hotline: 04.62880288




2.2. POI TEN TOKEN

v Pé d6i tén Token, NSD hay vao muc Cdu hinh \ Péi tén PKI Token, dién
tén mai va chon Chdp nhgn. NSD chi y 1a tén Token khong dung tiéng
Viét.

WIETTELZCA|

PG L

. @[3 ten PR Token] Cal aat - Dol tén PKI Token
------ @ Thay dai PIN code

& Chimg thu s6 en o ks
{3) Lura chon Viettel-CA PKI Token
i@ Capnhat Tén mdi:
o3 C D Gidi thigu
CHI NHANH VIETTEL HANOI 1

Chép nhén “ Huy b

2.3. POl MA PIN CUA TOKEN

M4 PIN mic dinh cua Viettel-CA USB Token 1a “viettel-ca”. Mdi khi dién
mi PIN cua Token, NSD hay chi y tat ché dé gd tiéng Viét (Unikey,
Vietkey...) dé tranh viéc dién sai ma PIN ngoai y muon nhiéu lan ddn dén
hién twong bi khoa Token.

v' Dé d6i ma PIN, NSD hay vao muc Cdu hinh \ Thay déi PIN code, dién
mé PIN cii, md PIN m&i va chon Chdp nhan.

=@ Céu hinh

.. @) DB ten PKI Token Cal aat - Thay dadl PIN code

,,,,, &> Chimg thur 56 PIN code cii:
@ Lua chon I Jr—————

..... e Cap nhat

L.(D) Gidi thigu PIN code mdi (8 dén 64 ky tur):

I P —

X&c nhan PIN code mdi (8 dén 64 ky tur):

I tttttt:ttttti

| cnéonhan | | Hybs




v Thong bao khi ma PIN duoc doi thanh cong nhu sau:

-
Viettel-CA - Information - e

PIM code 3 dugc luu!

1

2.4. XEM THONG TIN CHUNG THU SO

v Pé xem thong tin chimg thu sé trong USB Token, NSD hdy vao Menu
Chieng thur s6, dién ma PIN va chon Chdp nhan.

=@ Céu hinh
. (@ DB ten PKI Token bang nhap

@3 Thay déi PIN code —r
, Chimg thr s6 PIN code: n P —— I
@ Capnhat I Chap nhan I | Huy bé I

{2} Lua chon
(1) Gidi thigu

v/ NSD s& thiy cac thong tin vé chimg thu sb, xin vi dy nhu sau:

o Tén chu sé hitu chung thu s6: CHI NHANH VIETTEL HA NOI 1
o Ténvung nhé trong USB: 8e233ffa - 3718 - ...
o Chimg thu s6, khda cong khai, khoa riéng.

Quan tri chirng thu s6

E=-§) CHI NHANH VIETTEL HA NGT 1
=-E 8233ffa-37f3-4b14-87fe-f1c18829chdb
=52 Chitng thu' s6 v3 Cap chia khda
) Ching thy s&
) Khda cona khai
) Khda riéng




v' Bé xem chi tiét théng tin chimg thu s6, NSD hdy click vao muc Chiing
thw sé, nhan chon Hién thi.

Quan tri chirng thu s

B8 CHI NHANH VIETTEL HA NOT 1
B- L 8e233ffa-378-4b14-87fe-f1188e9c6db

Hién thi || Nhap | Dang xudt
Certificate ‘ u

General | Details | Certification Path |

Lﬁ Certificate Information

This certificate is intended for the following purpose(s):

* Proves your identity to a remote computer
» Protects e-mail messages

Issued to: CHI MHANH VIETTEL HA NOI 1

Issued by: Viettel-Ca

valid from 11/ 12/ 2010 to 11/ 12/ 2011

Install Certificate... | | Issuer Statement

Learn more about Eertificates




v Pé xem s Serial cua chung thu sb, trong cira s6 Certificate, NSD hdy
chon tab Details, chon muc Serial Number.

Certificate u

.

| Generalll Details |i:ertiﬁt3tion Path

Show: [<A||> -

Field Value ik

I serial number 540443 d7 0a 26 7290 1d 6a... |
=)\ Signature algorithm shalRsA

DSignature hash algarithm shal

DIsquer Viettel-CA, Viettel Group, VN
D'u'alid from Friday, Movember 12, 2010 4:...

D\ialid to Saturday, Movember 12, 2011...
[l hiact WK HA MA TAP AINAN WIFN T

54 04 43 47 0a 26 72 90 1d 62 b2 06 cl1 28
38 ba

| EditProperties... | | Copy toFie... |

Learn mare about certificate details

_. o ]

v' Pé kiém tra viéc ching thu sé da duoc hé didu hanh Windows nhan tir
USB Token hay khdng? NSD c6 thé vao Start \ Run, dién “certmgr.msc”,
chon OK.

S - e

== Type the name of a program, folder, document, or Internet
= resource, and Windows will open it for you.

Open: certmgr.msc -

'@' This task will be created with administrative privileges.

[ ok || concel || Browse. |




v Trong ctra sé certmgr, hdy vao muc Personal \ Certificates dé kiém tra.
Néu chung thu sb hién ra nhu hinh duéi tic 1a hé diéu hanh Windows da
nhan thanh cong.

E certmgr - [Certificates - Current User\Personal\Certificates] t Elﬂlﬂ_hJ
File Action View Help

&3 FE 4§ R = HE

_ﬁjl Certificates - Current User Issued To = Issued By

4 pResonal |43 CHINHANH VIETTEL HANGI1  Viettel-CA |
5 rusted Root Certification Au

3. HUONG DAN KE KHAI THUE QUA MANG
3.1. PANG KY SU DUNG DICH VU KE KHAI THUE

v Pé sir dung dich vu ké khai thué qua mang, ngudi nop thué (NNT) can
nop hd so dang ky cho co quan thué (CQT) quan ly truc tiép (Mau 01/DK-
KPT, c6 thé download trén website http://viettel-ca.vn, menu Download).

v Dudi déy 1a vi du v& céc thong tin khi lap hd so:
o CQT: Cuc Thué Thanh phé Ha Noi
o Tén NNT: CHI NHANH VIETTEL HA NOQI 1
o MST: 0100109106
o Ping ky khai thué dién tir tir ngay: 15/08/2010
o Sb serial CTS: 54 04 43 D7 0A 26 72 90 1D 6A B2 06 C1 28 38 B8
o Tén té chuc ching thuc chit ky sé cong cong: Viettel-CA
o Thoi han sit dung CTS: tir ngay 12/07/2010 dén ngay 11/07/2011
o bia chi thu dién tir: hanoil@viettel.com.vn
o bién thoai: 04 62880006

v' Co quan thué s& gui lai cho doanh nghiép thong tin vé tén ding nhdp hé
thong iIHTKK va mdt khdu dang nhap lan dau qua dia chi thu dién tir.
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3.2. THIET LAP THONG TIN TREN HE THONG KE KHAI
Bude 1: Piang nhap vao hé théng ké khai.

v' NNT c6 thé vao “Hé théng khai thué qua mang” cia Tong Cuc Thué bang
trinh duyét Internet Explorer qua dia chi http://kekhaithue.gdt.gov.vn.
Nhan chon Ping nhap.

5i7 Favorites | & Hé théing khai thug qua mang | |

m

g ~
2% THUE VIET NAM
P— Téng Cuc Thué - BS Tai Chinh
o MNudic Cong Hoa X& Héi Chl Nghia Viét Nam Pang Ky

v" Trinh duyét s€ hién thong bao nhu hinh dugi, NNT hdy chon Continue to
this website dé tiép tuc.

e
‘@ There is a problem with this website's security certificate.

The security certificate presented by this website was issued for a different website's address,

Security certificate problems may indicate an attempt to fool you or intercept any data you send to the
server.

We recommend that you close this webpage and do not continue to this website.

@ Click here to close this webpage.

| r@ Continue to this website (not recommended). I

@ More information

v Dién Tén ding nhap | Mdt khdu (da dugc thong bao qua email) dé dang
nhap hé thong.

Bdng nh3p

Tén ding nhip 0102454455

Mt khdu |||||||||

BiEng nhap

» Béng ky
» Quén mét khau

11
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v" Khi da dang nhap thanh cdng, trang web ké khai sé& hién thi nhu sau:

7 Favorites | (& Hé théing khai thug qua mang | |

£& THUE VIET NAM

Téing Cuc Thué - B4 Tai Chinh
Nudic Cong Hoa Xa HGi Chu Nghia Viét Nam | M3 56 thué: 0102454485 I Diing xudt

Buwéc 2: P6i mat khau

NNT thiét lap budc nay néu day la lan dau ding nhap hé thdng hoic khi cé
nhu cau thay d6i mat khau.

v Dé dbi mat khau, NNT vao menu TAI KHOAN > Psi mgt khau.

TRANG CHU NOP TO KHAT KE KHAI TRUC TUVEN TRA CUU TAI KHOAN TRO GIUP
o Pangky tokhai © Thay déi thdng tin © Ngimg dich vu

v/ NTT dién mat khau cii, mat khau méi va chon Cdp nhgt.

Pai mat khau

* 08 nghi nhip mat khau cfi, mat khdu mdi. Nhac lai mét kb3l mdi 68 chac chan
ban kirdng nhap sai mat khdy mdi. M3t khau phn bigt chii hoa chif thudng, dai
& nhdt 6 kv tur'va od i nhdt mat kv tu 6.

Mat khau cii sessseee

Mat khdu mdi ssssssssas

Nhic lai mat khiu [
Cdp nhéat

v Khi d6i mat khau thanh cong, NNT s& thay hién thi théng bao sau:

Ban da thay doi mat khau thanh cdng.

12



Budc 3: Pang ky cac loai to khai.

v DPé dang ky loai to khai, NNT vao menu TAI KHOAN > Bing ky to khai

NOP TO' KHAT KE KHAI TRUC TUYEN
Pang ky td khai| © Thay ddithdngtin © Ddimat khdu © Nalng dich vu

v Néu trong danh sach chua c6 loai to khai NNT can ké khai, hdy nhan chon
Diing ky thém to khai tai phan bén du6i cua trang web.

Bang ky thém td khai

v Trong muc Ping ky to khai thué nép qua mang, NNT héy chon cac
thong tin phu hop (Logi to khai, Logi ky ké khai, Ky bar dau) va tich
vao cot Chon. (C6 thé chon 1 hoic nhiéu loai).

BPang ky td khai thué& nép qua mang

Loai ke k& kchai

THUE THU NHAP DOANH NGHIEP

1 |o1.e.,'“rNDN - Té khai thug TNDN tzm tinh | | K& khai theo quy =] I I Q1 [=] 2010 I
2 O1B/THDN - T& khai thug TNDN tzm tinh K& khai theo quy =] Qi[e] 2010 ]
3| 05/TNDN - T khai thug TNDN kh&u trir HHOL K& khai theo thing =] 1 [=] 2010 ]

v’ Sau khi chon loai to khai, NNT nhén nt Tiép tuc.

Tiép tuc

v Tiép tyc nhan ndt Chdp nhdn dé hoan thanh viéc dang ky thém to khai.

Danh sach t& khai vira chon dang ky

Loai t& khai Loai ky ké khai
THUE THU NHAP DOANH NGHIEP

1 D1A/TNDN - T& khai thug TNDN tam tinh K& khai theo quy Q1/2010
*0E nghi kidm tra 5 théng tin déng ky & khai truidc khi x8c nhan. NEU c3n thay 8 théng tin xin nhdn ndt "Chen lsi".

Sau khi 58 nhan adt "Chap nhan" thi cac théng tin déng kv & khai khéng thé siis Iaf duoe vé sau, ban chi od thé ndp
e khai qua mang turky ban d& dang ky.
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v" Néu chua chinh xac, NNT c¢6 thé nhan ndt Chen lgi dé chon lai to khai.

Danh sach td khai vira chon dang ky

Loai tis kchai Loai ky ké khai

THUE THU NHAP DOANH NGHIEP
1 | O1A/TNDN - T& khai thus TNDN tzm tinh K& khai theo quy Q1/2010

& nghi kidm tra lai théng tin ding ky & khai trudic khi xdc nhan. NéL c3n thay 51 théing tin xin nhdn ot “Chon 21"
Sau khi §F nhdn nut "Chap nhan" ihi cdc ihdng Ein ding ky i khai khdng thé siia lai duoc ve sau. ban chi od ihé ndp
e khai qua mang turky ban 55 ding ky.

v' NNT hay kiém tra lai to khai vira thém da c6 trong danh sach ding ky hay
chua?

Danh sach té khai da dang ky ndp qua mang

Loai by ké khai Ky bt dau
THUE GIA TRI GIA TANG
1 01/GTGT - T& khai thug GTGT khdu trir K& khai theo théng 12010
z 02/GTGT - Tér khai thug GTGT dénh cho du én du tur KE khai theo théng 12010
3 03/GTGT - T& khai GTGT truc t8p K& khai theo thing 1/2010
4 D4/GTGT - Té khai quyét todn GTGT truc tigp K& khai theo ném 2010
9 O5/GTGT - Té khai GTGT truc tifp trén doanh thu K& khai theo tirng En phét sinh 10/11f2010

THUE THU NHAP DOANH NGHIEP

& 03/TNDN - Té khai quygt todn thu TNDN KE khai theo nim 2010
7 O1A4/TNDN - Té khai thus TNDN tam tinh K& khai theo quy Q1/2010 I
3 04/ TNDN - T& khai thu€ TNDN tinh theo ty i thu nhip trén doanh thu K2 khai theo théng 12010

3.3. TAO TO KHAI PIEN TU QUA PHAN MEM HO TRQ
Budéc 1: Cai dit cac phan mém hd tro.

v Truée hét, NNT can cai dat cAc phan mém sau: (c6 thé download & menu
Download trén trang http://viettel-ca.vn).

o Phan mém hd trg ké khai thué “HTKK 2.5.3”.

o Phan mém hd trg xuét ra file PDF “Cute PDF Writer”

14
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v Thao t4c cai dit phan mém HTKK nhu sau:
o Chay file Setup.exe tur b cai dat.

Edatal.cab
| | datal.hdr Y n Ar
SOl . HO TRO'KE KHAT THUE
Eenginﬁz.cab : - -

L | layout.bin
& setup.bmp
L | setup.ibt

= | setup.ini

|| setup.inx

o Chon Tiép tuc & cac cira so tiép theo. Sau d6 chon Cai @it nhu hinh
dudi:
" HTKK - InstallShield Wizard |-

Bat dau quan brinh cai dat

A nut <Cai dat> de bat dau cai dat ung dung.
A nut <Tro ver de quay lai buoc thuc hien truoc do

M Annut <Huy bor de thoat khoi viec cai dat

[ Inztallshueld

[ < Trowe I[ Cai dat ]I[ Hup bo ]

o Két thiic cai dat va Restart lai may tinh:

HTKK - InstallShield Wizard 0

Da cai dat xong

Dia thuc hien wong cai dat ung dung HTKEK. Can phai khoi dong
lai may tink truoc khi su dung chuong trink,

es, | veant to restart my computer now.

() Mo | will restart my conputer later.

FRemowve any disks from their drives, and then click Finish to
complete setup,

< Back Cancel

15



v Thao tac cai dit phan mém CutePDF Writer nhu sau:

o Truéc hét hy chay file converter.exe, chon Setup dé cai dat thém tool
converter hd trg cho phin mém CutePDFWriter.

Application

ﬁE! CuteWriter.exe Application

-
WinZip Self-Extractor - converter.exe

=& This installs GPL Ghostscript 8.15. “

g GPL Ghosgtscrpt displays, prints and converts PostScript
and PDF Filez.

Cancel |

About |

Click. Setup button bo continue,

o Tiép theo, chay file CutePDF Writer.exe dé tién hanh cai dat va lan luot
Iam theo chi dan cua bo cai dit.

i5! Setup - CutePDF Writer '—h E=0EET

Welcome to the CutePDF Writer
Setup Wizard

This will install CutePDF Writer 2.8 on your computer,

Itis recommended that you dose all other applications before
continuing.

Click Mext to continue, or Cancel to exit Setup.

o

16



Budc 2: Ké khai qua phan mém HTTK

v' NNT c6 thé chay Phan mém hd trg ké khai HTKK 2.5.3 tir shortcut trén
man hinh Desktop may tinh hoic theo duong dan sau trén Menu Start

. Startup
, TCT
. HTKK
. HTKK 2.5.3
FECQ Huong dan su dung
| Total Commander

v' Hay nhap MST cua doanh nghiép va chon Péng .

TONG CUC THUE

I-]

Thoét |

| 0100109108

| M3 55 méi || e I

3 58 thug

#oa

v' Néu 12 lan dau dang nhap, NNT hdy khai béo céc thong tin chung, vi du
nhu hinh duéi. Sau d6 chon Ghi dé luu thong tin lai.

- — .

Thing tin chung ¥& ngudi nop thué |

oftJofof1foos]ofs]-[o]1]s]

M3 =& thué:

+

Mg nép thus: CHI NHANH VIETTEL CAN THO - TAP BOAN VIEN THONG QUAN BAT

Bia chi tru sa: * |1/3F Buréng 30/4, P. Xuin Khinh

Quan/ huyén: *= | Minh Kigu I
Tinh/ Thanh phéa: * |Can Tha

Bién thoai: 0710.6250.994

Fax: 0710.6250.010

Email: hoapgh@viettel, com.vn

Mganh nghé kinh doanh:

58 TK ngén hanag:

Moay bat d&u ndm tai chinh (dd/mm):

Mgurdi ky i khai:

Cd quan thu c3p Cuc: = [CTH - Cuc Thu€ Thanh phé Can Tha = | 81500
Co quan thug quan lj: = |Cuc Thu€ Thanh ph& C2n Tha - | 1500 -
W4 m
K higu * 14 .
bét budc nhap. Ghi | Béng N

|01f01
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v" NNT hay chon loai t& khai can thiét trén menu chinh caa phan mém.

1§ Thué& Gia Tri Gia Tang
14 Thué& Thu Nhdp Doanh Nghiép A

T3 khai thug TNDN tam tinh (014/TNDN) = . A ———
Canmeewmmer— HO TRQ KE KHAI THU
QuYEt todn TNDN ném (03/TNDN) .
Tét khai thug THON kh&u trir HHEL (05/THDN)
1§ Thu& Thu Nhdp Ca Nhin

B 1 Quy&t toan Thug Thu Nh3p Ca Nhin

[1 Thu& Tai Nguyén

[1 Thu& Tiéu Thy Déc Bigt

1§ Bdo cdo tai chinh
-1
&

m

=i

[

Céng cu

Trd gitip fiirH t'u'i'ﬂ!%l“" =2

v Ké khai ddy du, chinh x4c vao form to khai

(B i 1 1 khai - Phin BIAZE | E=mren "
TG KHAI THUE THU NHAP DOANH NGHIEP TAM TiNH =
(Miu sé 01A/TNDN)
(Danh cho ngwri nép thué khai theo thu nhap thic té phit sinh)
Ky tinh thué: Quy 3 ndm 2010
M3 s& thu: 0100109106 - 019
Mg ndp thug: CHI NHANH VIETTEL CAN THO - TAP BOAN VIEM THONG QUAN BOI [l
STT Chi tigu 56 tign
1 |Doanh thu thue t&€ phat sinh trong ky [10] 1]
2 |Chi phi thure t& phét sinh trong ki [11] ] I
3 |Lgi nhuan phat sinh trong ky ([12]=[10]-[11]) [12] L]
4  [Bigu chinh t&ng lgi nhuén theo phép luat thug [13] 1]
5 |Diéu chinh giam lgi nhudn theo phdp luat thué 14 ]
& [L6 dugc chuyén trong ky [15] 0
7 | Thu nhap chiu thu€ ([16]=[12]+[13]-[14]-[15]} [16]] o
8 |Thu& sust thud THDN (%) [17] 0,000
9 |Thué TNDN dur ki€n mign, giam [18] 0
10 |Thu€ TNDN phai ndp trong ki ([19]1=[16]x[17]-[18]) [[19] o
I” | Gia han theo QB 12/2010/QD-TTg
Mgurdi ky: |D|mng Qudc Chinh | |

Ngay ky: [02/10/2010 |
|« v m| Takhai |« | [

Thémphulc| Nhala | ohi | no | wea | kétws | pena |

v Sau khi dién théng tin hoan chinh, NNT hay chon Ghi dé luu lai.

Ihémphulgcl Nhap lai Ghi n | %sa | Kt st ez

18



Buwéc 3: Két xuat tor khai dwéi dang file PDF

v Dé két xuat to khai da hoan chinh ra file PDF, trong cira s6 Nhdp té khai
hay chon In

Thémphyluc| Mhslai | Gh || n Kia | Kéwd | Beng |

v Trong cta sb In té khai, chon may in 1a CutePDF Write, chon tiép In

Chan méy in IEuteF’DF wriber j
56 banin [ 1
Trangin I

In I hem e Bang |

v Trong cira s6 Save As, NNT hay chon vi tri luu file PDF trén may tinh,
dat tén file s& luu va nhan Save.

Save As u
Save in:l ., HTTK-Temp j L] cF Ef-
MName - Date modified Ty

Mo items match your search.

| m b

File name:  ||0100109106-01-03201 1<t | Save |
Save astype: |PDF Files (*pdf) ~| Cancel |

Mowve up ta CutePDF Pra and get advanced contral aver vour PDF docurents.
E asily merge & split PDFs. add security, digital signature, stamps, bookmarks or
header/footer. make booklets, n-Up, save PDF forms, scan to PDF and more!

Help | hittpe £ A v, CutePDF. com
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v' Quy tdc dat tén file ké khai nhu sau (NNT nén dat dé d& quan ly, khong
bit buac khi g tor khai)
<M4 s6 thué>-<M4 to khai>-<Ky ké khai>-<Logi to khai>.pdf

Trong do:
M4 sb thué: ma s6 thué
Ma to khai: ma tor khai theo quy wéc trong chudi ma vach cua
hé théng HTKK
Ky ké khai: ky ké khai cua tor khai
Loai to khai: ¢6 the Ia céc gi tri: ct néu Ia tor khai chinh thic;
bs néu la to khai bo sung; tt néu la to khai thay thé

Vi du: To kha[ thué GTGT mau 01/GTGT; Loai chinh thic; Ky ké khai

03/2011; Ma so thué 0102454468 sé c6 tén file nhu sau:

0102454468-01-032011-ct.pdf

3.4. NQP TO KHAI THUE BPIEN TU
Budéc 1: Kiém tra may tinh di cai Java hay chwa?

v Chlrc nang ndp to khai trén trang web http://kekhaithue.gdt.gov.vn yéu
cdu may tinh can cai dat Java. Dé biét may tinh di cai dat Java hay chua,
NNT c6 thé kiém tra trong danh sach cac chwong trinh da cai dat trong
phan Control Panel \ Add and Remove Programs (trén Windows XP) hay
Control Panel \ Programs and Features (trén windows Vista & 7).

& Google Chrome GoogleInc. 12/6/2010
&) Radmin Viewer 3.4 Famatech 12/6/2010
| £|Java(TM) 6 Update 10 Sun Microsystems, Inc. 12/6/2010
5| Microsoft Visual C++ 2005 Redistributable Microsoft Corporation 12/6/2010
B2 Adobe Reader8.1.2 Adobe Systerns Incorporated 12/6/2010
B 2dobe Flash Player 10 ActiveX Adobe Systerns Incorporated 12/7/2010

v/ Néu may tinh chua cai Java, NNT c6 thé download bo cai trén trang
http://kekhaithue.gdt.gov.vn hoic http://viettel-ca.vn muc Download. Sau
khi download, NNT ¢4 thé chay file jre6.exe dé cai dit Java
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Budc 2: Ping nhap hé théng va chen to khai PDF can ngp

v Dé nop to khai thué dang file PDF dang luu trén may tinh, NNT vao trang
web ké khai bang Internet Explorer, vao muc NOP TO KHAI > Ngp to
khai

NOP TO KHAI KE KHAI nt_l‘c:ruvé'u
v Hé thdng s& xuat hién thong bao sau, NNT hdy chon Run dé tiép tuc.

i Warning - Seturity.u u
The application’s digital signature cannot be verified. 0

Do you want to run the application?

I Name: TkhaiOfflineSigner I

Publisher: seatech01

From: http://nhantokhai.gdt.gov.vn

L _’i\_ The digital signature cannot be verified by a trusted source. Only

Mare Information...
L run i you trust the origin of the application. ore fnfarmaten

v Trong muc Ngp hé so khai thué, NNT nhan nt Chen tép to khai dé chon
file PDF.

Ndp hd so khai thué

* Chii gz -
Dich vu nép hd sa khai thu& qua mang hién tai tiép nhdn cac td khai quyét toan thué thu nhdp c3 nhan (trl ta khai mau 09/KK-TNCN)
duge két xudt dudi dang tép Excel tir (ng dung "HO trg ké khai HTKK" phién ban 2.5.0 hodc cao hon

Tép td khai chon tép td khai

Ky dién tir Xac nhdn
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v/ NNT héy tim duong dan cua file PDF to khai trong may tinh va chon
Open.

& open ()
Look In: ‘|j Khai thue "‘

D0100109105—01—032011—Ct.PDF I

File Name: | 0100109106-01-032011-ct.PDF |

Files of Type: |AII Files |v|

Buére 3: Ky dién tir 1én to khai PDF

v Sau khi chon duong dan xong, NNT thyc hién tao chir ky sb trén to khai
bang cach nhan nit Ky dién ti.

NOp hd so khai thué&

* Chii
Dich wu ndp hd so khai thug& qua mang hién tai tiép nhan cd
dugc két xudt du'di dang tép Excel tr ('ng dung "HG trc

Tépté khai | C:\0100109106-01-032011-ct.PDF

Ky dién tir Xac nhan

v" NNT hay nhap ma PIN ctua USB Token vao cira s6 yéu cau va chon Chdp
nhgn.

"iHTKK ——

S0 PIN |........ |

[]&hi nhé mat khiu

| Chap nhén || Bo qua |
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v" Néu mi PIN dung, hé thdng s& thuc hién viéc ky 18n to khai dién tur.
-
Pang ky tép td khai. Xin vui long ddi trong it phut ...

v Khi ky thanh céng, hé théng sé& c6 thong bao nhur sau:

Message from webpage [ﬁ

h Ky tép ta khai thanh céng

v Sau khi ky dién tir thanh cong, NNT nhan ndt Xé&c nhgn dé upload file
PDF ké khai 1én hé thong.

Nop ho so khai thué

A
Dich vu ndp hi so khai thu& qua mang hién tai ti€p nhdn cAct
duroc két xudt du'di dang tép Excel tr ('ng dung "Ha tro ké

Téptdkhai | (:\0100109106-01-032011-ct.PDF

Ky di&n tor Xac nhan

v Hé théng s& c6 thong bao dang thuc hién tai to khai 1én.

Pang upload tép td khai. Xin vui long dgi trong it phuit ...

EET 2

Téc dd truyen dir iéu: 54.0 KBfs
Théi gian con lzi: 00gid 00phit 01gidy
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Buwéc 4: Kiém tra lai chir ky trén to khai trwéc khi giri

v’ Sau khi tai 1én thanh céng, Danh sach to khai can giri s& xuét hién nhu
hinh dudi. NNT c6 thé click chut vao tén to khai dé tai vé to khai PDF da
ky dé kiém tra lai chit ky.

Danh sach td khai cin giri

Té khai/Phu luc Ky tinh thu& | Loaitd khai | L3n ndp 5 Gifi phu luc | Hiry bé
1| 04/TNDN -Té khai thug TNQN tinh theo t I& thu nhép trén doanh thu 11/2010  Chinh thic 1 CucThug Thanh phé Ha N&i (%]
Giri td khai

< Favorites ‘@Déotaoké khai thug

&To help protect your security, Internet Explorer blocked this site from downleading files to your computer. Click here for options...

Download File...

What's the Risk?

Information Bar Help

File Download ==

Do you want to open or save this file?

Iﬂt. Name: IHTKK.PDF

[k Type: Adobe Acrobat Document, 135KB
From: daot i.gdt.gov.vn

]
Cpen ]I[ Save l[ Cancel ]
| ——

v' NNT c6 thé kiém tra lai noi dung to khai va chit ky sé trén to khai bang
cach mo file PDF bang phin mém Adobe Reader. Chit ky s& nim & goc
dudi bén trai (Chi tiét md ta vé chir ky trén PDF xin tham khao muc 4.4)

N S¥gnature valid
Ky béi: CHI NHANH \-'I#L HA NOI 1

Ky ngay: 23/11/2010 14:3597 (Asia/Bangkok) E

8.26 x11.59 in < n |
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Budéc 5: Thém phu luc (néu co)
v' Dé gui phu luc to khai, NNT hay nhan chon nit Giri phu luc

Danh sdch td khai Gin gii

Ky tinh thuf Logi b kchal

Gl

v" Nhén Cheon tép phu luc

Giri tép phu luc

Td khai chinh  01/GTGT - Td khai thué GTGT khau trir
Ky tinh thug 0272011

Phu luc | Bang ké hod dan, chifng t&f hang hod, dich vu ban ra (PL 01-1/GTGT) =

Tép phu luc

Ky diént | Xac nhan

v Chay:
o Néu phuy lyc to khai la dinh dang bang tinh .xls, NNT nén ding Microsoft

Excel 2007 dé ky offline truéc va chi chon Xéac nhan dé upload to khai;
(ky dang Microsoft Excel 2007 moi tham khao phan 4 trong tai liéu)

o Néu phu lyc to khai 1a dinh dang bang tinh .xIsx, NNT c6 thé ky offline
trugc va chi chon Xac nhan, hoic ciing ¢d thé ky truc tiép trén web bing
cach chon Ky dién tir, sau do6 Xac nhan (cac bude ky dién tir twong tu
nhu khi ky to khai chinh).

v Sau khi xac nhan xong, NNT chon Chép nhan dé dinh kém phu luc (hoic
Hity bé néu muén dinh kém file khac)
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Danh sach phu luc can giri

Phy luc

1

Bang k& hod don, chiing tif hang hod, dich wu ban ra (PL 01-1/GTGT) [x]

Buwéc 6: Giri to khai

v Cudi cung, sau khi kiém tra xong, NNT nhin nit Giri to khai dé nop to
khai cho CQT.

Danh sach t& khai can giri

Td khai/Phu luc Ky tinh thué€ | Loai td khai | Ldn ndp Gifi phu luc | Hiy bo

1 04/TNDN - T& khai thug TNDN tinh thea ty 1€ thu nhap trén doanh thu 11/2010 Chinh thirc 1 |CycThué Thanh phd Ha Ngi c_’

v Khi da nop thanh cong, hé théng s& hién thi danh sach céc to khai da nop.
Dén budc nay, NNT di hoan thanh viéc nop to khai cho Co quan Thué va
c6 thé dang xuat khoi hé thong.

Danh sach t& khai d& ndp thanh cong tdi co quan Thué

Ti khai/Phy e Ky tinh thué | Loaitd khai | Lan ndp 5 Téiti khai v

1| D4/TNDN - T khai thug THDN tinh theo ty 1€ thu nhap trén doanh thu 11/2010  Chinh thirc 1 Cuc Thug Thanh phd Ha NGi

v Khi can thiét, NNT van c6 thé tai vé cac to khai da giri bang cach click
vao muc Tai to khai vé trong hinh trén.
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4. HUONG DAN KY SO MOQT SO UNG DUNG PHO BIEN

4.1. KY FILE MICROSOFT WORD, EXCEL (2003, 2007)

Dé tao chir ky s trén céc file Microsoft Word, Excel ta lam nhu sau:

Véi Microsoft Word, Excel 2003

v" Nhan chon menu Tools \ Options

Toals Data  ‘Window Help

Spelling... F7

s
G Research...  alt+cClick

T

Errar Checking. ..

Shared Workspace. ..
Share Workbook. ..

Protection »
Online Collaboration 3
Forrmula Auditing 3
Cuskornize. ..

Cpkions. ..

e
%

v’ Chon Tab Security, chon nit Digital Signature

Options |
Wiew Calculation Edit General Transition Custorn Lists Chart
Calar International Save Error Checking Spelling

File encryption settings For this workboolk:

Password to open:

File sharing settings For this workbook,

Passwiord to modify:

[ read-only recommended

Digital Signatures. ..

Privacy options
[ remove personal information From file properties on save

Macro securiby

Adjust the security level for Files that might contain macro viruses and
specify names of trusted macro developers.

Macro Securiky, ..

[ ox

] [ Cancel

|

v Trong ctra s6 Digital Signature, Chon Add @ Tao chit ky s6 18n file
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Digital Signature

Signatures |

The digital signature generated by OFfice may not constituke a
legally binding signature. For more information, read about digital
signatures in Help.

The following have digitally signed this document:

Signer Digital ID Issued By Date

< | &

Attach certificates with newly added signatures

Wiew Certificate. .. Add. .. Remove

Help

I kK ] [ Carcel ]

v Trong cira s6 Select Certificate, NSD hay chon chimg thu sé cua minh va
nhan OK

Select Certificate

Select the certificate you want to use,

Issued to Issued by Expiration Date
2 | & anh g Wiettel-CA 1 011

| =

|~

[ Ok H Cancel ][ Wiew Certificate ]

v Tiép theo, NSD hay dién ma PIN caa USB Token.

f S — u‘ TPIN Verification T e
PIN Verification
- m Tham tra FIN code:
-
% Thém bia PIN code FIN code. [W@@@RSO®|
¥ S dung ban phim 2o
Bang rhép Hoiy b
PIM code: Ixxxxxxxxxx
W~ s 12 1= = e & %z |y ! @ |[_ [+
. | P P (Y Y ) <o
I™" 50 dinig bn phim o allwle eIy ol Mo Fe I |7 (I o
il
| | :
ot T ) =S I 1 =
a3 [E3 8 I ==




v Sau khi ky thanh cong, ctra sé Digital Signature thé hién chit ky sé nhu
sau:

Digital Signature le

Signatures |

The digital signature generated by Office may not constituke a
legally binding signature. For more information, read about digital
signatures in Help,

The Following have digitally signed this document:

Sigrnier Digital ID Issued By Date
EdLe anh Quang Wisttel-Ca 31002011
< |

attach certificates with newly added signatures
[ Wiew Cettificate. .. ] I add. .. ] [ Remaowve ]

[ [H] ] [ Cancel ]

v/ Khi NSD dong va mo lai file Word hay Excel 2003 s& c6 thong bao
[Signed, unverified] nhu hinh dudi, c6 y nghia la van ban da ky.

B3 Microsoft Excel - Book12 [Signed, unwverified]

E_I] File Edit ‘“ew Insert Format  Tools  Daka
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Véi Microsoft Word, Excel 2007

v' Nhian chon nat Office trén goc trai bén trén cua chuong trinh soan thao
Microsoft Word hay Excel, chon Prepare > Add a Digital Signature

Prepare the document for distribution

Properties
View and edit document properties, such
as Title, Author, and Keywaords,

Inspect Document
' Check the document for hidden metadata
or personal information.

Open

i &

Convert

Encrypt Document

Increase the security of the document by
adding encryption.

Save

Restrict Permission

Grant people access while restricting their  *
ability to edit, copy, and print.

Add a Digital Signature

Emnsure the integrity of the document by
adding an invisible digital signature.

Save As  F

o B

FPrint 3

Prepare

Mark as Final
Let readers know th
Send » make it read-only.

@ Run Compatibility Checker
) Check for features not supported by earlier
Publish  » versions of Word,

%[ %o

-gl Press F1 for more help.

veNEEC 2 L@
E.

J“‘ Close

[ 3 word Options | [ X Exit word |

v/ Cira s6 Sign hién ra nhu hinh dudi cho phép NSD chon chimg thu dé ky.
O day, chuong trinh da tu dong chon chimg thu nhu hinh dudi (L& Anh
Quang — Issued by Viettel-CA).

. Sign . m

@ Ssee additional information about what you are signing...

You are about to add a digital signature to this document. This signature will not be
visible within the content of this document.

Purpose for signing this document:

Signing as: L& Anh Quang
Issued by:  Viettel-CA
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v Bé chon chimng thu khac dé ky, NSD c6 thé nhin vao Change dé chon.
i Windows Security u

Select a Certificate

I 1 CHI NHANH VIETTEL HA N...
Issuer: Viettel-CA

| ' Valid From: 11/12/2010 t0 11,/12/2011

_ Click here to view certificate prope...

| L&AnhQuang
| Issuer Viettel-CA
. || Valid From: 10/23/2010 to 10/23/2011

i OK Cancel i

v’ Sau khi chon xong chtmg thu, NSD hay chon Sign d¢ ky file.
'Sign v — &u

@  5ee additional information about what you are signing...

‘fou are about to add a digital signature to this document. This signature will not be
visible within the content of this document.

Purpose for signing this document:

Signing as: L& Anh Quang
Issued by: Viettel-CA

Cow Do

v 5a chuong trinh soan thao s& yéu cau NSD dién ma PIN caa USB Token,
¢6 2 cach dién ma PIN (gb truc tiép hozc qua ban phim 4o)

v e —— ﬂ‘ "PIN Varification i
PIN Verification
— - m Th&m tra PIN code:
a
ﬁ Thém tia PIN code: Ficode [ aeees®|
¥ Sa dung ban phimao
B&Eng nhap Huy ks I
PIN code: Ix)exxxxxxxx I
B s & - #€ ( B % ) ! @ . +
l al 7 3| sl sl s o] a1l 2| "- “Bspe
[ 5i dang ban phim o alwlelml= > lel= 5P 0 o=
|
Béngnf‘épl Hilytél '[‘Hpsl“”SlD”FlG”HlJ"K - |'|H"’”E|E"d
sw |z ] xfellv]efnfm] > [ ] s
[E— —
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v Sau khi ky thanh cong, chit ky sb trén file Word, Excel hién thi nhu sau:

Signatures v X
2. valid signatures:
L& Anh Quang 10/22/2010

AT TS QU TS L TSN
e e o M

v Khi tao chir ky s6, van ban khong duoc phép chinh sira nira (v6i Office
2007). Néu mudn chinh sira NSD budc phai x6a chit ky nay di. Dé xda,

NSD chon Remove Signature nhu hinh dudi.

%/ Valid signatures:
L& Anh Quang 10/22/20 ]

_jﬁ Sign Again...
Signature Details...

Signature Setup...
I Remove Signature I
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42. KY EMAIL TRONG MICROSOFT OUTLOOK 2007
Dé ky s6 email voi Microsoft Outlook, NSD thyc hién nhu sau:

v Trudc tién NSD phai chinh cac tham sé security nhu sau: Chon Tools >
Trust Center

Ioolsi ctions  Help

Send/Receive »
3 Instant Search 3
Address Book... Ctrl+Shift+B

@a

% Organize
Li'\j Rules and Alerts...

Mailbox Cleanup...
5] Empty "Deleted ftems" Folder
Forms »
Macro »

Account Settings...

[ Trust Center... J

Customize...

Options...
[® Add to Evernote

v Tiép theo, hdy vao muc Email Security > Settings

Trust Center

Trusted Publish
rusted Publishers ]

Add-ins
_ |:| Encrypt contents and attachments for outgoing messages

Privacy Options 4 [7] add digital signature to outgoing messages
Send clear text signed message when sending signed messages
D Bequest 5/MIME receipt for all 5/MIME signed messages

Attachment Handling . -
Default Setting: ll

Automatic Download

E-mail Security
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v" NSD tiép tuc nhin Choose dé chon chimg thu sé s& ding dé ky email. Xin
cha y rang thong tin dia chi email trong chiing thu sé phai tring véi dia
chi email cia NSD dang dung trén MS Outlook.

Change Security Settings &
Security Setting Preferences
Security Settings Mame:
-
Cryptography Format: | S/MIME b

|| Default Security Setting for this cryptoaraphic message format

Default Security Setting for all cryptographic messages

[ Security Labels... ] [ MNew ] Delete Password. ..

Certificates and Algorithms

Signing Certificate:

Encryption Certificate:

Send these certificates with signed messages

v NSD chon ching thu sé dé ky. Xin vi du véi ching thu sé cua L& Anh
Quang

Windows Security lﬂ

Select a Certificate

T 1| CHINHANH VIETTEL HA N...
| Issuer Viettel-CA

Valid From: 11,/12/2010 to 11/12/2011
\ Click here to view certificate prope...

' Lé Anh Quang
| Issuer Viettel-CA
| Valid From: 10/23/2010 to 10/23/2011

I[ oK ]l[ Cancel
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v Dién tén cua setting va chon OK dé luu lai setting nay.

ChangeSecuntySettmgs - o S

—_—

25—

Security Setting Preferences

Security Settings Name:
QuangLA Mail Setting
Cryptography Format: [S]MIME

[~ Default Security Setting for this cryptographic message format

Default Security Setting for all cryptographic messages

[ Security Labels. ..

i

MNew Delete Password...

Hash Alg

Certificates and Algorithms

Signing Certificate:

Encryption Certificate:
Encryption Algorithm:

[¥]5end these certificates with signed messages

Choose...

L& Anh Quang
SHA1

orithm:

[

OK

1]

Cancel

]

v Truéc khi giri mail di, NSD hdy click vao nat ky sé email nhu hinh dudi.

"W B+ )
JD‘!\\ lgqu

Test ky sd - Message (HTML)

Message Insert Options Format Text Developer @
Lﬁ"-'j # Calibri (Body) ~ 11 - | A &| ggﬁ @ @ E]v -éa %
Sy B o1 ou[iE- = EE
Paste — Address Check Follow Spelllng
- 7 || é'”E = —||Mf| Book Mames Lﬁ' Up~
Clipboard = Basic Text ] Mames Include Optlons T4 || Proofing
_ admin @viettel, com. vn
Subject: Test kyi sd
- = @
Test ky 58 mail bang Viette|-CA Token -

3

v Khi nhan Send dé gui, chuwong trinh s& yéu cau ma PIN caa USB Token

dé tao chit ky trén mail.

-
PIN Verification

S|

% Thénn tra FIN code:

PIM code: I

[ 50 dung ban phimao

Bang nI-*apr

Hay bé
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4.3. KY FILE PDF VOI PHAN MEM SIGNOFFLINE

v Trén hé thong ké khai cia CQT c6 cung cap phan mém dé ky file PDF
SignOffline rat nho, gon. NSD c¢6 thé download trén web
http://kekhaithue.gdt.gov.vn; hoac http://viettel-ca.vn menu Download.

v Sau khi tai vé may, NSD c6 thé chay file setup va chay cac budc cai dit
theo hudng dan caa phan mém.

L setup.exe
L) setup
ﬁ_."?'.-! Setup.rmsi

SignOffline

v Sau khi cai dat, NSD c6 thé chay chwong trinh theo duwdng dan
C:\Program Files\TCT Signer\SignOffline hoic tir biéu twrong chuong
trinh trén Desktop.

v Sau khi chay chuong trinh, dé ky file PDF, NSD lan luot lam cac budc
sau: 1.Chon thu muc — 2.Chon file PDF can ky — 3.Pua file vao Danh
sdch file chua ky - 4.Nhan n(t Ky file

& Sign_ S
@ Desktop Dianh sach file Danh sach file chua ky
E] My Documents
=] g My Computer 0100103106-01-032011-ct pd 0100109106-01-03201 1t pdf I
=) s C\ 2
I) SRecycle Bin

® |5 Boat

]

Iy Documents and i
X
] MeULache
|5 openssl
I Perflogs
|5 PFiles
|5 Program Files
| ProgramData
I Recowvery
I System Volume Information Danh sach file d3 ky
=) TotalCMD
I UserData
=) Users
I Windows
e DA
e BN
e FA
G

(L9

wy

2

=]

=]

@
..w

4 " Ky file " Thoat l
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v Chon thu muyc chua file sau khi ky, nhan nGt Chap nhan.

Théng béo )

Ban cé mudn chon thu muc chira file d3 ky khong?

Yes | l No

Chon dudng din

C:MProgram Files®TCT Signer'.SignCifline |E

[ Chép nhén II Hiy bd ]

v’ Chon chimg thu s6 nguoi ky roi nhin OK
i Windows Security u

Select a Certificate

Valid From: 11/12/2010 to 11/12/2011

(==mgj| CHINHANH VIETTEL HAN..
‘P g Issuer: Viettel-CA
L—-_--— Click here to view certificate prope...

Lé Anh Quang
| i Issuer: Viettel-CA
Valid From: 10,/23/2010 to 10/23/2011

|I 0K Il Cancel |

v" Nhép PIN bing céch gb truc tiép hodc dung ban phim 4o

& - — M‘ " BIN Verification (=)
PIN Verfication
| — am— m Tham tra PIN code:
.
ﬁ Tham tra PIN cade: PIN code: [Wemew e
¥ 50 dung ban phim 8o
Bang nkép Huy bé
PIN cade: Immmx I
~1ls Il& I~ = [« = = I 1 e |[_ |+
I47G3335012 || <EBee
[™ 507 dung bian phim &0 allwlelall=[~ ol o~ {[ }] |\ et
| [omgtms]  wpts | | (o [=ls] ol e o] w] o[ e e ]| [ren] ==
we |z xfefvfofnfwl 7 7] s
be— — =




v Sau khi ky thanh c6ng s& c6 thong bao va file PDF chuyén vao muc Danh
sach file da ky

Théng bso AT
(Buicing dan i file: C\Program Files\TCT Signer\SignOffing)
@0l Ky thanh céng: 1 file 0100103106-01-032011-ct pd

WY Téng s file: Lile

e | m |

v NSD c6 thé mé file PDF di ky bang chuong trinh Adobe Reader dé kiém
tra lai chit ky. Chir ky s& nim & goc dudi bén trai cua trang dau tién nhu
Sau:

y Stanature valid

2 B . _

Ml < boi: CHI NHANH \-’I#L HA NOI 1
7

| = Kv ngay: 23/11/2010 14:3597 ( Asia/Bangkok)

8.26x11.69 in < LI} | b

i

4.4. KY FILE PDF VOl ADOBE PROFESSIONAL

v' Mo file PDF bang chuong trinh Adobe Professional, chon Sign, chon
Place Signature.

File Edit View Document Comments Forms Tools Advanced Window Help

ﬁ Create PDF ~ @CombineFi\es' @E}(por‘t‘ @' ﬁ' /S’lgn' Forms' QRewew&Comment‘
EEEEEEEE PR =

Sign Document =
|! § Certify with Visible Signature
Certify without Visible Signature
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v Kéo tha chuét dé chon vi tri thé hién chit ky trong file PDF:

File Edit View Document Comments Forms Teools Advanced Wing

a‘Jl::reatel:’DF’ E@Combmeﬁlesv @E}(port' @ ﬁ f
(=i = 1 /28 0k &) & | &

HiNH PHU CONG HO 4
- i
$100/2008/ ND-CP Ha N

v' Chuong trinh s& bung ra form Sign Document, NSD ¢6 thé chon chiing
thu s6 dung dé ky. Nhan Sign dé ky file PDF.

i -
Sign Document &

d Bl Lé Anh Quang -

Digital Identification

Sign transaction, Sign document

L& Anh Quang <quanglagviettel.comvn>
| 10/22/2011 £:28:25 AM I
| Viettel-CA l

Appearance: [Standard Text -]G i

o~ Digitally signad by L& Ank Quang
e n DON- email=quangla@viettel.com
vn. ep=L& Anh Quang. cu=Céng

ty Widn thang Viettzl, o=T3p doan
Vign théng Guan ddi, o=VN

Q u a n g ?Ua:aozluw.lu.zz 13:48:08
I[ Sign ]][ Cancel ]

v' NSD c6 thé Save As file s& ky dé khong ghi dé 1én file gic.

T Save As =

B Desktop - G _I" ? [~

Mame Size Item type Date mod}fled

@ Downloads 1KB Shortcut 8/29/201012:42 PP |
"2 Changed.pdf 33KB Adobe Acrobat D...  9/17/2007 10:57 Al
[@ Xmanager 3 3KB Shortcut 9/9/2010 8:17 AM |
‘h Metwork

1% Computer

< m | »

—

File name: | To_khai_T10({signed) pdf I - i Save ] '
Saveastyps: | Adobe PDF Files ("pdf) +] [ Conced |
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v" Nhép PIN béng céch gb truc tiép hodc dung ban phim 4o

I T — e e .y
— — m Tham tra PIM code:
ﬁ Thérm tra PIM code: Flcoss [wewssees]
¥ 54 dung ban phim &0
PN code: I xxxxxxxxxx S e
il s-1&7A(s,13(504315)0Iw@27- T emee
I™" 50 dinig bn phim o aw e = e e D e T IS P o
! pangrtgp] | byt | | flem e fl=fo ] e fle o e e e ] o] e
on 2] xfcfv]elnful<]" ] s~

v Chuong trinh tao chir ky thanh cong s& hién thi nhu sau:

-
-EI 208-QD-KHDN(abc).pdf - Adobe Reader

File Edit View Document Tools Window Help

=B e

. Find -

B

L)) Digitally signed by La.
L@ Anh Quang
DH:
smiilmquangligiect
] alcamum, cnela Arh
A Anh  EmE
vitin thereg Miattol
e=Tdp dodn Vidn

Quangizsni=" cONGTY VI

n 134545 +H07 00
TRUN(

v Kiém tra thdng tin v& chit ky, NSD c6 thé nhap phai chudt vao chit ky va
chon Show Signature Properties

= Digitally signed by L&
ﬁ" Anh Quang
e DM
email=quangla@viett
h el.coman, cn=L& Anh
j ln Validate Signature
View Signed Version

Quanc N

Show Signature Properties...
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v' Giai thich céc thong tin trong muc Summary

"4, Signature validity is UNKNOWN.
Summary |Documer|t I Signer I Date/Time I Legal |
|
Signed by: ILéA"h Quang <quangla@viettel.com.vn> Show Certificate...
Reason: INot available
Date: [2010/10/22 13:43:49 0700 Location: |Not available
|
Walidity Summary
| gf The Document has not been medified since this signature was applied.
-->di¥ liéu trong file |4 toan ven, khéng bi thay ddi ké tir luc ky
j_? The signer's identity is unknown because it has not been included in your list of
trusted identities and none of its parent certificates are trusted identities.
-->CTS cla newdri ky chira dwoc xdc minh do Adobe chuwra tin Root CA Vigt Nam
/1y Signature date/time are from the clock on the signer's computer.
-->warning: théi gian ky chi 13 thii gian trén may tinh, khéng dwoc
| chirng thire b&i bén thir 3 dé 18y thévi gian chudn
||

v' Giai thich cac thdéng tin trong muc Signer

J& Signature validity is UNKNOWN,

| Surmmary I Documentl Signer |i)ateﬂ'ime| Legal |
| SR

#7 The signer's identity is unknown because it has not been included in your list of trusted
identities and none of its parent certificates are trusted identities.

Signed by: ILéA"h Quang <quangla@viettel.com.vn> Show Certificate...

@ Click Show Certificate for more information about the signer's certificate and its validity
details, or to change the trust settings for the certificate or an issuer certificate.

Validity Details

#7  Thesigner's certificate has not been issued by a certificate authority that you have
trusted.  __ chirng thir clla Root CA Vigt Nam chira duegc tin
## The path from the signer's certificate to an issuer's certificate was successfully built.
--»chi#ng the cha Quang duang 14 do CA cha Viettel ky

#2  Revocation checking was not performed.
--=chura kiém tra duore viéc thu hdi coa chirng thw nay

Signer's Contact Information:  |Not available
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v' NSD c6 thé thém chig thu s6 caa Root CA vao phan mém Adobe (c6 thé
la Adobe Reader hay Adobe Professinal), thao tdc nhu sau: Trong cta s6
Signature Properties \ Signer, hdy nhan chon Show Certificate.

Signature Properties —— — | — — e

JZQ Signature validity is UNKNOWM.

/2 The signer's identity is unknown because it has not been included in your list of trusted
identities and none of its parent certificates are trusted identities.

Signed by: ILéAnh Quang <quangla@viettel.com.vn> | Show Certificate... I

v Trong Tab Trust, NSD hay nhan chon vao MIC National Root CA, va sau
do chon Add to Trusted Identities.

- )
—— vu

This dialog allows you to view the details of a certificate and its entire issuance chain. The details
correspond to the selected entry. Multiple issuance chains are being displayed because none of the
«chains were issued by a trust anchor.

Show all certification paths found

|5 MIC National Root CA | | Summaryl Details | Revocationl] Trust IPoIicies | Legal Motice !
= Viettel-CA
L& Anh Quang <q This certificate is not trusted.
Click vao MIC MNational .
RoOt CA Trust Settings
Chu thich: C6 3 cdp nhu 3 Sign documents or data
sau:
1. Root CA la CA do Bo ¥ Cenify documents
Théng Tin Truyg&n Théng
ban hanh (MIC National ® Exec.L!te dynamic content that is embedded in a
Root CA) certified document
2 ViET‘EEI_CA la CA cdp 3 Execute high privilege JavaScripts that are embedded in
dwdi cha MIC National a certified document
Root CA
3. Chirng thw cla nguweri
| diung L& Anh Quang la
[l do Viettel-CA cip Eﬁ.dd to Trusted Identities.J
|
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v Phan mém Adobe s& hoi x4c nhan lai 1an nita, NSD hay chon OK

Acrobat Security @

If you change the trust settings, you will need to revalidate any signatures to see
Fi l'\_ the change.

Trusting certificates directly from a document is usually unwise. Are you sure
you want to do this?

[[ QK ]” Cancel ]

v Tai ctra s6 Import Contact Settings, NSD hiy tich nhu hinh dudi va chon
OK

Import Contact Settings @ |

Certificate Details
Subject: MIC Mational Root CA
Issuer:  MIC Mational Root CA

Usage: Sign transaction, Sign certificate (CA), Sign CRL

Expiration: 2040.0516 01:20:32 Z

Trust

Trust this certificate for

Signatures and as a trusted root

[¥] Certified documents

[¥#] Dynamic content

Embedded high privilege JavaScript

) s

v NSD c6 thé kiém tra lai trang thai chit ky. Hién tai trang thai di chuyén
sang VALID (hop 1§)

Digitally signed by L& |

i Anh Quang

e DN: :
amail=quangla@viett ;

el.comyn, en=L& Anh !

A n h Quang, ou=Céngty |
Vign théng Viettel,

o=Tap doan Vién

Quangizana="

12:49:49 +07'00"
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v' Trong phan Signature Properties, NSD c6 thé thiy cac dau hiéu xac thuc
déu da hop lé. Viéc kiém tra trang thai thu hdi ddi véi chung thu cua
ngudi ky duoc phan mém Adobe thuc hién qua dich vu trang thai chiing
thie truc tuyén (OCSP) cua Viettel-CA

- e m— |
Signature Properties u
& Signature is VALID, signed by L& Anh Quang <quangla@viettel.com.vn>,
. }
| Summar}rl Documen” Signer |I)ate..l"|'ime | Legal |
|
é? The document is signed by the current user,
Signed by: ||-é Anh Quang <quangla@viettel.com.vn> Show Certificate...
@ Click Show Certificate for more information about the signer's certificate and its validity
| details, or to change the trust settings for the certificate or an issuer certificate. |
Validity Details |
|| #» The document is signed by the current user.
& The path from the signer's certificate to an issuer's certificate was successfully built,
## The signer's certificate is valid and has not been revoked, Viéc kiém tra chibng
thw L& Anh Quang co
Signer's Contact Information:  |Mot available LALLMt
thirc hién qua dich vu
| OCSP cla Viettel-CA
|
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